AVID Write-Off
Timed Writing Practice Script

To practice any timed essay format, it may be helpful to train students using specific verbal cues which help them organize their time.  One such method for the 45-minute timed essay is scripted below.  Students should always have seen the rubric before they begin writing.

Read the prompt and be sure students understand all key words and parts of the prompt.  Instruct them to use their time for three main activities: 5-10 minutes for prewriting, 25-35 minutes for writing the essay, and 5-10 minutes for proofreading.  When students practice, it is helpful to give them verbal cues such as the following:

Once you have established that everyone understands the topic and assignment, tell students:

“You should spend the next 5-7 minutes doing your prewriting; brainstorming, clustering, fastwriting, etc.  Be sure to look over your prewrite to decide what you have the most or best material to write about.  Any questions?  Begin.”

When 5 minutes have passed, tell students:

“Five minutes have passed.  If you are ready, you may begin writing your essay.  If you need a few more minutes for prewriting, you may continue with that.  I will let you know when you have 10 minutes remaining.”

After 35 minutes, announce to students:

“You now have 10 minutes remaining.  You should tie up your ideas and begin your conclusion in the next couple of minutes, if you have not already done so.  I will let you know when you have 5 minutes remaining.”

After 40 minutes, give the final timing: 

“You now have 5 minutes.  You should be writing last sentences and proofreading for the most common errors you know you make.  Write all corrections neatly.”

At the end of 45 minutes, announce to students:

“Time is up.  Please put your pencils/pens down and make sure your name is on your essay.  Please pass the essay (forward, to the right, etc.).”

After several practices of this type, you can discuss with students whether they would like you simply to write reminders on the board, or simplify/shorten them, etc.  It is important that they practice the timed version many times to internalize the timing they will be asked to use again and again in college.
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