Level 1 Requirements, Documentation and Form

 Essential 8.2

Site:_____________________________________________________________________________________  District:__________________________________________________________________________________

Coordinator:_______________________________________________________________________________ 

Phone:__________________________________   Email:___________________________________________

AVID Coach:______________________________________________________________________________       

In accordance to Essential 8.2 of the certification document: “Tutors have received at least 16 hours of tutor training in AVID methodologies and they demonstrate the AVID methodologies in their work with students.” 

We verify that the following tutor(s) have completed the Level 1, 16 hours of Tutor Training using the Tutorial Support Curriculum Resource Guide, video CD and pacing chart.  Use of Online Tutorial Training can be included as part of the 16 hours.
	Tutor Name

(Type or Print Legibly)
	Cross-age or College Tutor? Circle
	Completion

Date for 16 Hours of Training
	Tutor’s Signature

	
	Cross-age or  College
	
	

	
	Cross-age or College
	
	

	
	Cross-age or College
	
	

	
	Cross-age or

College
	
	

	
	Cross-age or    College
	
	

	
	Cross-age or   College
	
	

	
	Cross-age or    College
	
	

	
	Cross-age or    College
	
	

	
	Cross-age or   College
	
	


    (Use additional sheet(s), if needed.)
Coordinator’s Signature:____________________________________________________ Date:____________

Site Tutor Trainer Designee’s Signature:________________________________________Date:____________

· Please place a copy in your Essential #8.2 Evidence File for certification.

Level 2 Requirements, Documentation and Form

Essential 8.2

Site:_____________________________________________________________________________________  District:__________________________________________________________________________________

Coordinator:_______________________________________________________________________________ 

Site Tutor Trainer Designee:  _________________________________________________________________

In accordance to Essential 8.2 of the certification document: “Trained site personnel provide on-going and support to tutors in the tutorial process.” I verify that the following on-going coaching, debriefing and support was provided to our tutors as documented below. 

	Date
	Description of coaching, monitoring or support provided for tutors
	Time Spent
	Resource Guide Pages Used/

Attach Pages Used
	Next Steps

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


    (Use additional sheet(s), if needed.)

Coordinator’s Signature:____________________________________________________ Date:____________

Site Tutor Trainer Designee’s Signature:________________________________________Date:____________

· Place a copy of this form in your Essential #8.2 Evidence File with the accompanying resource guide pages in preparation for certification. 
· Review and sign the AVID Site Tutor Trainer Designee Contract on the following page and place in file

Level 3 Requirements, Documentation and Form

Essential 8.2

Level 1 Documentation:

· Complete 16 hours of tutor training using the Tutorial Support Curriculum Resource Guide, video CD and the pacing chart.
· Complete Level 1 Documentation of 16 hours of Tutor Training. Place evidence in Essential 8.2 certification file folder.
Level 2 Documentation:
· Provide on-going debriefing /coaching for your tutors using the Tutorial Support Curriculum Resource Guide and video CD.
· Complete Level 2 Documentation of on-going debriefing/ coaching for tutors using the Resource Guide. Place evidence in Essential 8.2 certification file folder.
Level 3 Documentation:
· Tutor Training Plan indicating the ongoing process and content for training tutors.  The Plan also includes training dates and the names of site personnel trained in Tutorology.
· Include Sign-ins and Agendas from trainings in Essential 8.2 certification file folder.
